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A.
Background and Introduction
The Supersonic Tunnel Association (STA) was formed in 1954 to bring together engineers and scientists working in the technology of high-speed wind tunnel testing.  In 1996, the STA was renamed the Supersonic Tunnel Association, International (STAI) to reflect the importance it places on its World Wide representation. The primary purpose of this organization is the sharing of information concerning facility operation, instrumentation and test techniques.  Currently, The STAI is made up of 30 member organizations that represent government, industry, and academia in sixteen countries.   

From the beginning, the STAI believed that sound personal relationships are a valuable foundation for technical communication.  Two STAI meetings are held each year to provide the opportunity to meet and to interact personally with our peers worldwide.  These meetings are usually in April/May and October and are referred to as the Spring and Fall meetings, respectively.  The STAI meetings typically last two days, with a day and a half of technical sessions and at least a half-day tour of the host’s facilities.  Partners are encouraged to attend the social functions of the meetings.

Member organizations serve as host on a voluntary, rotating basis.  The STAI Executive Committee is responsible for soliciting these volunteers and schedules future meeting locations.   Once selected, the host organization is responsible for making and insuring all STAI meeting arrangements.  Registration fees are used to cover all of the meeting costs, which have been between $400 and $500 (US) in recent years.

At the 1996 fall meeting, the STAI Executive Committee decided to document some of the preparations necessary to host a successful meeting.  This information would be provided to all member organizations and especially to those organizations scheduled to host a future meeting.  This document is intended to serve this purpose and to be a living document that can be revised and added to by hosts to follow.

This document is organized as follows.  A general outline of the events associated with the STAI Meeting is provided.  Subsequent sections include more detail information about each of the host organization’s responsibilities.  Each of these sections includes a description of the event, the responsibilities of the host organization, and a list of lessons learned from past meetings.

The success of any meeting depends on advance planning and good preparations.  The most important ingredient is having a good team.   No one person can take care of the hundreds of details associated with a meeting of this type.  Past meeting hosts have found it useful to form a core team of individuals, who are primarily responsible for planning and coordination, and utilize additional other volunteers to assist with all of the various activities and tasks.  One rule applies: “You can never have too much help!”

B.
General Meeting Organization
The STAI Meeting activities generally take place over a three day period starting on a Sunday evening and concluding on a Tuesday afternoon.  The meetings typically last two days, with a day and a half of technical sessions and at least a half-day tour of the host’s facilities.  The STAI allows flexibility in this general schedule.  The overall schedule can be extended by one or two days, if desired by the host organization and approved by the Executive Committee, to provide for additional facility tours or for other approved reasons.  An outline of the baseline STAI Meeting activities is shown below. The times listed are for guideline purposes only.

BASELINE MEETING SCHEDULE
	DAY
	TIME
	ACTIVITY

	Sunday
	16:00 to 20:00
	Meeting Registration

	
	18:30 to 20:30
	Member Reception

	
	19:30 to 21:30
	Executive Committee Meeting

	Monday
	07:30 to 08:30
	Late Registrations

	
	07:30 to 08:30
	(Provided Continental Breakfast -optional)

	
	08:30 to 08:45
	Welcome Message from Host Organization Representative

	
	08:45 to 10:15
	Technical Session Number 1

	
	10:15 to 10:30
	Break (and Refreshments - optional)

	
	10:30 to 12:00
	Technical Session Number 2

	
	12:00 to 13:15
	Provided Lunch

	
	13:15 to 14:45
	Technical Session Number 3

	
	14:45 to 15:00
	Break (and Refreshments - optional)

	
	15:00 to 16:30
	Technical Session Number 4

	
	16:30 to 18:00
	Business Meeting

	
	18:30
	(Cocktails, with Spouses - optional)

	
	19:30
	Provided Dinner Banquet, with Spouses

	Tuesday
	07:30 to 08:30
	(Provided Continental Breakfast - optional)

	
	08:30 to 10:15
	Technical Session 5

	
	10:15 to 10:30
	Break (and Refreshments - optional)

	
	10:30 to 12:00
	Technical Session 6

	
	12:00 to 13:15
	Provided Lunch, usually with Spouses in attendance

	
	13:30
	Group Photo

	
	13:45
	Leave for Host Facility Tours

	
	16:30
	Return from Host Facility Tours


C.
Host Organization Responsibilities
1.
Meeting Announcements and Registrations
Description:
This section covers those advance preparations necessary to initially schedule a STAI meeting and advise the general membership.  Also discussed are some initial planning steps that can easily be overlooked and some logistical reminders that may be helpful.

Host Organization Responsibilities:
1. Select a specific meeting date and advise the STAI President approximately one year in advance.  Advise the STAI President immediately if major problems arise.

2. Make a presentation at the Business Meeting of the STAI Meeting held immediately prior to the scheduled meeting.  The purpose of this presentation is to advise the membership of the planned dates, anticipated accommodations, and any other special details.

3. Prepare and forward 2 (or more) announcements to each of the STAI Member organizations and emeriti members over the 6 months period prior to the scheduled meeting.  The purpose of these announcements is to provide detail information concerning STAI Meeting dates, location, hotel accommodations, spouses activities, and to transmit the registration and technical questionnaire forms.  An example registration form is included in the Appendix.  The STAI web page also has a one page (Microsoft Word) registration form document that can be downloaded and used.

4. In addition, a (optional) call for papers may be sent to each of the STAI member organizations in advance or included with the first announcement.

5. It is customary to provide a (modest) memento to each attendee at the time of registration.  The cost can be covered through the registration fee.

6. Prepare name tags for all meeting attendees.  This can usually be done in advance based on the initial registration.


Lessons Learned:

· Remember that potential meeting dates may conflict with religious or national holidays that would make it difficult for some organizations to attend. It is recommended that the host organization check with the STAI President prior to selecting a specific meeting date to ensure there are no major conflicts.  (Appendix 2 has a list of Jewish holidays.)

· Issue the first announcement at least three months before the meeting to provide enough time for meeting attendees to obtain security clearances, which can take a long time depending on citizenship.  Special clearances are sometimes required for facility tours. The host organization should clearly outline, in detail, the procedures that are necessary to obtain clearance to attend the meeting and clearance to tour the facilities---this is extremely important for foreign attendees. 
· It is recommended that the first announcement be sent individually to each of the official representatives of the STAI Member Organizations and Emeritus Members rather than as a group announcement---this will facilitate the administrative process of attaining travel and security clearances for attending the   meeting. Subsequent announcements can be sent as group announcements. 
· Contact your security officials early in the planning process.  Presented papers may require review and approval of your agency’s security department.   In addition, some topics are also covered by special rules like the U.S. Export Control Regulations. Acknowledgement of receipt of papers and their acceptance for presentation at the meeting should be sent to the submitters as soon as possible---this will facilitate the approval of attendance at the STAI Meeting.
2.
Hotel (or meeting site) Accommodations.

Description:
This section covers both the advance arrangements necessary to initially secure a meeting site and the accommodations normally provided by the site hotel.  While customary, it is not absolutely necessary to use a commercial hotel as the meeting site.  The term hotel is used in this section to refer to either a hotel or an alternate meeting site.

Host Organization Responsibilities:
1. Secure a location at the hotel to serve as a registration area.  This area is normally required for both Sunday evening and Monday morning to accommodate late registrations.

2. Receive the registration fees from the meeting attendees and hand out a payment receipt.  The registration fees are typically paid in advance by check or credit card; by check, credit card or cash at the time of registration.  Provisions to accept foreign checks and money orders should be made, if possible and cash should be available to make change. 
3. Provide a reception for the meeting attendees on Sunday night.  It is customary to serve snacks and beverages.

4. Make arrangements for a small meeting room for the Executive Committee Meeting on Sunday night.

5. Provide a semi-formal banquet on Monday night for all meeting attendees and their spouses.


Lessons Learned:

· Work closely with the hotel business representative(s).  They can help make all arrangements go smoothly.  The cost of all services is usually negotiable, which can help control the overall cost of the meeting arrangements and minimize the registration fee.  Some hotels will even provide business suites or extra rooms at no charge if requested in advance.

· Obtain a list of names and room reservations from the hotel.  It's critical to double check the STAI Meeting registration forms against the hotel reservations to insure there have been no mistakes or mix-ups, so that everyone who needs a room will have one.  This is especially important because most members are making their reservations from far away… sometimes using a foreign language, tele-fax, and/or mail.

· A/V equipment can be expensive, especially when provided by the hotel.  In past years, few presentations required more than simple overhead projection equipment.  More recently, most presentations are prepared in Microsoft PowerPoint format and require the availability of a laptop and a laptop projector.  Most organizations try to provide this equipment themselves.  To help minimize the cost of audio visual equipment, try to schedule presentations that require video players and monitors and other special equipment to take place on a single day.

· Do not rely on the hotel to create and supply any signs needed to direct meeting attendees.

· Negotiate with the hotel to charge for the cost of the morning and afternoon breaks, as much as possible, based on consumption rather than on a fixed price.

· Negotiate with the caterer the guaranteed head count and how many additional meals you can add.  It's best to be able to go in with a lower number and add additional meals on because if you guarantee the number of registrants, you might be left holding a bill for more meals than you received funds to cover.
· Arranging an “Optional Dinner (paid for individually) for STAI Attendees and Partners, who are staying over an extra night, worked very well. It served as a farewell gathering and a very nice way to end the STAI event. 
3.
Technical Sessions.

Description:
This section covers the advance preparations and activities associated with organizing the technical sessions and business meeting activities.  The typical number of presentations expected at a meeting is between 20 and 30.

Host Organization Responsibilities:
1. Organize the planned technical presentations into groups and prepare the technical session agenda.  The Subject Categories for STAI Papers are contained in Attachment 8 of the STAI Meeting Minutes.

2. Contact some of the official STAI Representatives from other Member organizations in advance to obtain volunteers to serve as Chairpersons for each of the technical sessions.  The STAI Executive Committee requests that officer candidates be asked to volunteer as session chairpersons for the spring meeting.  In general, the STAI EC recommends that the host organization try to include as many new representatives in this role, as possible, as a way to encourage less senior members to become more actively involved in the organization.

3. Allow some excess time in each technical session over and above the sum of the times allotted to the papers to be presented.  Planning for a couple of minutes between presentations, (about 10 minutes in a 4-5 presentation session), will make the session chairperson’s task much easier and increase the likelihood of keeping the sessions on time.

4. It is customary to have a prominent figure from the host organization welcome and address the meeting attendees at the beginning of the first technical session.


Lessons Learned:

· If possible, provide preliminary copies of the technical presentation agenda to your volunteer session chairpersons to allow them to become familiar with the paper titles and the authors’ names.

· Try not to finalize and print the agenda too early because countless changes occur (papers added, removed, rearranged) as the meeting date approaches.

· Follow up with the presenters that are planning to show video tapes to insure that their tapes will be compatible with your video display equipment.

· In selecting a meeting room, keep in mind that the group size is typically no more than 60 and all attendees need to be able to see the screens.  Wider and shallower rooms sometimes work better than longer and narrower rooms. Rooms with higher ceilings accommodate higher screens---this allows attendees sitting in the back to view the screen more clearly.
4.
Proceedings. 
Description:
This section covers those activities necessary to obtain, organize, and distribute the proceedings of the meeting to the member organizations. 
Host Organization Responsibilities:

1. Advise the attendees, if they plan to present/submit a paper, to follow the “Rules and Guidelines for Preparation of STAI Papers”.  These are attached to the minutes of the Business Meetings and shall be mailed with the meeting announcements (Chapter C.1).
2. Specify the deadline by which all electronic copies of the presentations (in PDF format) must be received. However, this date must be not later than 30 days prior to the meeting date to allow the host sufficient time to compile the proceedings.

3. Specify the method by which you wish to receive the electronic copies of the papers; email, FTP, CD by mail, etc.

4. Compile all papers and presentations into electronic proceedings and save them to CD. Include the list of attendees and a copy of the technical program (agenda) to act as an index to the papers.  If possible, there should be a note indicating any presentations that do not have a written version.  There should also be a listing of any papers that are included in the Proceedings but were not presented orally.

5. At the discretion of the host, this CD can either be presented to the meeting attendees or mailed to the official representative of the member organization not later than 30 days after the meeting date. The STAI membership list identifies how many CD copies each organization receives.


Lessons Learned:

· In the announcements explicitly remind the authors of their duty to deliver a PDF version not later than 30 days before the meeting using the medium of your choice. 
· The resolution of the PDF files should be high (equivalent to printing quality).
· If you intend to link the agenda to the papers, make sure that the PDF files are delivered without password protection. Once the links have been included the PDF files should be protected by an adequate password to only allow reading and printing of the papers.  
· As the final technical program has to be included in the CD it might be difficult to have it ready for distribution during the meeting. A good alternative would be to mail it together with the group photo.
· One member found it helpful, to satisfy internal Technology Transfer Considerations, to include a notice regarding paper content in the mailings and/or on the technical program registration form.  The purpose of the notice was to remind the membership that it is the responsibility of each author to obtain proper approvals and to ensure that their paper is cleared for public release.  One such notice recently used:
“This meeting is international in nature and attendance.  All presenters and contributors are responsible for the information in their material.  All presenters and contributors should have proper approvals and ensure that their material is cleared for public release.”
5.
Facility Tours.

Description:
This section covers those activities associated with planning and conducting tours of the host organization facilities for the meeting attendees.

Host Organization Responsibilities:
1. Organize and provide tours of the host organizations supersonic tunnel facilities and selected other facilities that are unique or may be of special interest to the meeting attendees.


Lessons Learned:

· Smaller tour group size usually provides more opportunities for questions and discussions by the meeting attendees.

· Organized transportation and tour leaders worked well for some meeting hosts.
· Duration of facilities tours should be kept to 2-3 hours.

· Cool drink refreshments provided at the end of the tours were greatly appreciated.
6.
Attending Others (Partners) Program.

Description:
This section covers the organized activities normally provided by the host organization for the partners of the meeting attendees that are also in attendance.

Host Organization Responsibilities:
1. Provide organized activities for the partners of the meeting attendees.  At a minimum there should be optional activities arranged for all of Monday and for Tuesday morning of the meeting.  These activities generally involve tours of local sites, shows, luncheons, and visits to museums and unique shopping locations.


Lessons Learned:

· Local attractions provide a good selling point, instead of primarily going to the shopping malls, examples: museums, historical homes, and quaint small towns near larger cities with a variety of shops.  Look for the attractions that make the local area most unique.

· A separate, typed out program of the planned activities for the partners is appreciated.  And make this information available to the partners when they register at the hotel or for the conference, so they know about the plans in advance.

· Allow sufficient lead time to make arrangements and any required reservations far in advance.

· It is helpful to have other co-workers, secretaries, or other volunteers from the host organization participate in the partners program.  Individualized attention can be especially helpful with foreign visitors.  Make sure someone is available to answer questions.

· Most attending others appreciate some extra “unscheduled time” during the planned activities to either shop or relax.

D.
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1.
Sample Documents
· Call for Papers, Example from 90th STAI Meeting:

<STA LOGO>

Supersonic Tunnel Association,

International
90th. Semiannual Meeting

4 - 6  October 1998
hosted by

Institute for Aerospace Research

Ottawa, Canada
The Institute for Aerospace Research is pleased to announce that the 90th. semiannual meeting of STAI will be held in Ottawa, Canada, 4-6 October, 1998.  We have just concluded arrangements to hold the meeting at the Citadel Ottawa Hotel and Convention Centre, which is located in downtown Ottawa within walking distance of many points of interest.

October 1998 is just a year away and it's not too early to start planning your trip to Canada's Capital to attend this meeting.  We plan to have an interesting programme for attendees and accompanying spouses, and are hoping for a repeat of this Fall's beautiful weather and the glorious foliage colours which accompanied it.  The early Fall has become a very popular visitor season in Ottawa and there are many sights to see, including the Parliament Buildings, National Art Gallery, museums, Byward Market, Rideau Canal locks, etc.  At this time of year the Gatineau Park just across the Ottawa river in Quebec should be in full Fall foliage splendour, so consider taking an extra day or two before or after the meeting to take in more of the sights.

Please keep this meeting in mind for your 1998 travel planning, and look for the usual meeting information package which should be sent out around the middle of June 1998.

1.
Sample Documents (continued)

[image: image1.wmf]REGISTRATION FORM

86th Supersonic Tunnel Association Meeting

NASA Lewis Research Center

October 20-22, 1996

Name

Spouse

Organization

Address

City, State, Country

Zip Code

Citizenship

Visa or Passport Number

Daytime Telephone: Area Code

Number

FAX Number:

   Area Code

Number

Meeting Registration F

ee:  $195

  (

includes all conference materials, reception, luncheons, breaks, dinner, and facilities tour)

  My spouse is planning to attend the following meal functions:

Sunday reception

Monday dinner

Tuesday luncheon

Monday luncheon

Interest in Attending Others Program

(No Cost)

Monday morning tour of the City of Cleveland, luncheon cruise aboard the 

Nautica Queen,

  

and afternoon shopping tour.

Tuesday morning tour of the Cleveland 

Metroparks

 Rainforest.

Optional:

Tuesday afternoon Rock Hall of Fame (Cost $13/person)

  Total enclosed:    $

     Make check payable to "NASA Exchange" and mail to address below.

Accommodations:

Hotel rooms have been reserved the evenings of October 20-22, 1996, at the

Sheraton Airport Hotel, 5300 Riverside Drive, Cleveland, Ohio

* * * RESERVATIONS MUST BE MADE BY SEPTEMBER 20, 1996 * * *

Telephone:

(216) 267-1500

  Ext. 447

FAX:

(216) 267-1500

Room rate is $83/night for Singles/Doubles

*Including Occupancy Tax

Please mail this form along with the Technical Program Questionnaire to:

Gary A. 

Klann

Telephone:

    (216) 433-5715

10x10/1x1 SWT Facility Manager

FAX:

    (216) 433-8551

NASA Lewis Research Center

21000 

Brookpark Road, 

M.S. 6-8

Cleveland, OH  44135-3191


· Registration Form, Example from 86th STAI Meeting:
1.
Sample Documents (continued

[image: image2.wmf]TECHNICAL PROGRAM QUESTIONNAIRE

86th STA Meeting

October 20-22, 1996

NASA Lewis Research Center

Organization

Organization Abbr.

Name of Attendees

If Spouse will attend, please list name

Title

Author(s)

Speaker

Duration

Paper Available

Title

Author(s)

Speaker

Duration

Paper Available

Subject Categories for STA Papers

 (See Category Index)

Categories:

(Circle One)

1.   Test Facilities - Description, Design, 

Operation

2.   Test Facility Components - Design and Performance

3.   Models

4.   Testing

5.   Instrumentation

6.   Data Handling

7.   Data on Specific Model Configuration

8.   Gas Flow

9.   General

Sub-Categories:

Key No.

,

Key Word (s)

Projection Equipment Required:

     Viewgraph:

Video (list type):

Slide Projector (35 mm):

    Other:

RETURN AS SOON AS POSSIBLE AND NOT LATER THAN

SEPTEMBER 20, 1996

to

Gary A. 

Klann

10x10/1x1 SWT Facility Manager

NASA Lewis Research Center

21000 

Brookpark Road, 

M.S. 6-8

Cleveland, OH  44135-3191

Telephone:  (216) 433 5715


· Technical Questionnaire, Example from 86th STAI Meeting:
1.         Sample Documents (continued)
· STAI 113th Meeting Website (See Attachment)
10:
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Monday, May 03, 2010
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Tuesday, May 04, 2010
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2.
Religious and National Holidays:

Dates of major Jewish religious holidays, 2006-2010.
Jacob Hefetz our official representative from IAI has provided the following update to dates of major Jewish religious hoildays.  These holidays can fall around the normal times for holding STA meetings, (typically April and October).  The Executive Committee should ensure that prospective meeting hosts are informed of these dates and that they make every attempt to avoid them when planning for a particular meeting they plan to host.

The Jewish “High Holy Days” include the following events:

1.
The Jewish New Year (Rosh Hashanah)
- generally in September, sometimes in October.

2.
The Jewish Day of attonement (Yom Kippur)
- generally in September, sometimes in October.

3.
Passover
- generally in April.

The dates of all “High Holy Days” and other Jewish holidays, in the period 2006-2020, are:

	Year
	Dates in April
	Dates in October

	2006
	12-13 ; 18-19 
	1-2 

	2007
	2-3 ; 8-9 ; 22-23 
	None

	2008
	19-20 ; 25-26
	(29-30/9); 1 ; 8-9

	2009
	8-9 ; 14-15 ; 20-21 ; 27-29
	None

	2010
	(29-30/3) ; 4-5 , 18-19
	None

	2011
	
	29-30/9 ; 8/10 ;  13-20/10

	2012
	6-13/4 ; 19/4 ; 25-26/4
	16-18/9 ; 24-25/9 ; 29/9-8/10

	2013
	26/3-1/4 ;8/4 ;15-16/4
	None

	2014
	14-21/4 ; 28/4 ; 5-6/5
	24-26/9 ; 4/10 ; 9-16/10

	2015
	4-10/4 ;16/4 ; 22-23/4
	13-15/9 ; 23/9 ; 27/9-5/10

	2016
	22-29/4 ; 5/5 ; 11-12/5
	2-4/10 ; 11-12/10 ; 17-24/10

	2017
	10-17/4 ; 24/4 ; 1-2 /5
	20-22/9 ; 30/9 ; 4-12 /10

	2018
	30/3-6/4 ; 12/4 ; 18-19/4
	1/10 

	2019
	20-26/4 ; 2/5 ; 8-9/5 
	30/9-2/10 ; 8-9/10 ; 13-21/10

	2020
	8-15/4  ; 21/4 ; 28-29/4
	3-10/10 


3.
Database of Past Meeting Attendance Information.

	Database of Past Meeting Attendance Information

	
	
	
	
	
	
	
	
	
	
	
	

	STAI  MEETING  HISTORICAL  DATA - Revised  April 2011

	
	
	
	
	
	
	
	
	
	
	
	

	Mtg
	 

Host
	Technical Sessions and Tours
	Hotel
	Other Activities

	#
	
	Registrations
	Presentations
	Tour
	Rooms
	Extended Stay
	Reception
	Banquet
	Spouses
	Special Activity
	Volunteers

	
	
	
	
	
	
	
	
	
	
	
	

	87
	ONA
	46
	26
	44
	49
	14
	72
	69
	19
	14
	16

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	88
	VKF
	51
	27
	50
	40
	25-30 est.
	60
	65
	7
	63
	2+4

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	89
	VKI
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	90
	NAE
	51
	27
	47
	43
	18
	78
	77
	17
	41
	9

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	91
	ARA/RAE
	43
	24
	38
	43
	6
	67
	72
	8
	22 & 4
	7

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	92
	NSM
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	93
	ARC
	56
	33
	52
	44
	20
	62
	64
	11
	14
	8

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	94
	FFA
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	95
	NSL
	58
	38
	44
	49
	20 est.
	45 est.
	56
	8
	51
	5

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	96
	ARL
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	97
	UND
	56
	28
	45
	36
	7
	25 est. 
	52
	7
	7
	2

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	98
	DNW
	38
	21
	38
	34
	26 Amsterdam
	39
	47
	6
	6
	7

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	99
	BOE
	43
	18
	NA
	39
	18
	47
	60
	5
	NA
	2

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	100
	ISL 
	41
	28
	33
	38
	11
	48
	53
	10
	10 
	2

	 
	 
	 
	 
	 
	 
	 
	
	
	
	
	

	101
	GAS 
	47 
	26
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	
	

	102
	CRA
	34
	24
	28
	28 est. 
	
	37 est.
	38 est.
	7
	NA
	2

	
	
	
	
	
	
	
	
	
	
	
	

	103
	CAL
	47
	27
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	104
	ETW
	33
	18
	32
	30
	4
	45
	40
	8
	9
	4

	
	
	
	
	
	
	
	
	
	
	
	

	105
	ASE
	37
	23
	30
	30
	2
	36
	40
	0
	NA
	5


	Database of Past Meeting Attendance Information

	
	
	
	
	
	
	
	
	
	
	
	

	STAI  MEETING  HISTORICAL  DATA - Revised  April 2011

	
	
	
	
	
	
	
	
	
	
	
	

	Mtg
	 

Host
	Technical Sessions and Tours
	Hotel
	Other Activities

	#
	
	Registrations
	Presentations
	Tour
	Rooms
	Extended Stay
	Reception
	Banquet
	Spouses
	Special Activity
	Volunteers

	
	
	
	
	
	
	
	
	
	
	
	

	106
	TSA
	26
	17
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	107
	LEW
	37
	24
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	108
	NAL
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	109
	VKF
	49
	26
	50
	46
	
	50
	50
	4
	4
	5

	
	
	
	
	
	
	
	
	
	
	
	

	110
	IAI
	25
	17
	25
	15
	13
	29
	29
	3
	NA
	NA

	
	
	
	
	
	
	
	
	
	
	
	

	111
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REGISTRATION FORM







86th Supersonic Tunnel Association Meeting







NASA Lewis Research Center







October 20-22, 1996







Name







Spouse







Organization







Address







City, State, Country







Zip Code







Citizenship







Visa or Passport Number 







Daytime Telephone: Area Code







Number







FAX Number:     







   Area Code







Number







Meeting Registration F







ee:  $195







  (includes all conference materials, reception, luncheons, breaks, dinner, and facilities tour)







  My spouse is planning to attend the following meal functions:







Sunday reception







Monday dinner







Tuesday luncheon







Monday luncheon







Interest in Attending Others Program  







(No Cost)







Monday morning tour of the City of Cleveland, luncheon cruise aboard the Nautica Queen,







  and afternoon shopping tour.







Tuesday morning tour of the Cleveland Metroparks Rainforest.







Optional:







Tuesday afternoon Rock Hall of Fame (Cost $13/person)







  Total enclosed:    $







     Make check payable to "NASA Exchange" and mail to address below.







Accommodations:







Hotel rooms have been reserved the evenings of October 20-22, 1996, at the 







Sheraton Airport Hotel, 5300 Riverside Drive, Cleveland, Ohio







* * * RESERVATIONS MUST BE MADE BY SEPTEMBER 20, 1996 * * *







Telephone:







(216) 267-1500







  Ext. 447







FAX:







(216) 267-1500







Room rate is $83/night for Singles/Doubles







*Including Occupancy Tax 







Please mail this form along with the Technical Program Questionnaire to:







Gary A. Klann







Telephone:







    (216) 433-5715







10x10/1x1 SWT Facility Manager







FAX:







    (216) 433-8551







NASA Lewis Research Center







21000 Brookpark Road, M.S. 6-8







Cleveland, OH  44135-3191
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TECHNICAL PROGRAM QUESTIONNAIRE







86th STA Meeting







October 20-22, 1996







NASA Lewis Research Center







Organization         







Organization Abbr.







Name of Attendees







If Spouse will attend, please list name  







Title







Author(s)







Speaker







Duration







Paper Available







Title







Author(s)







Speaker







Duration







Paper Available







Subject Categories for STA Papers 







 (See Category Index)







Categories:  







(Circle One)







1.   Test Facilities - Description, Design, Operation







2.   Test Facility Components - Design and Performance







3.   Models







4.   Testing







5.   Instrumentation







6.   Data Handling







7.   Data on Specific Model Configuration







8.   Gas Flow







9.   General







Sub-Categories:







Key No.







,







Key Word (s)







Projection Equipment Required:







     Viewgraph:     







Video (list type):







Slide Projector (35 mm):







    Other:







RETURN AS SOON AS POSSIBLE AND NOT LATER THAN







SEPTEMBER 20, 1996







to







Gary A. Klann







10x10/1x1 SWT Facility Manager







NASA Lewis Research Center







21000 Brookpark Road, M.S. 6-8







Cleveland, OH  44135-3191







Telephone:  (216) 433 5715







FAX:  (216) 433-8551












